One to One Sessions with Edward Birch
BOOKING FORM
Name: 

Email: 

Profession/ Company/ Organisation: 

Postal Address: 

Telephone Number: 

Proposed Date of meeting: 

In order to provide you with the best quality service, we ask you to complete this form and return it back to SAF before you arrange your advice session.

The professional development sessions are for individuals working in the arts and creative industries. These sessions cost £30 per hour.

The business development sessions are for organisations employing 5 or less employees or with an annual income of less than £100,000. 

These sessions cost £50 per hour. 

PLEASE NOTE: It is essential that you send any related paperwork (completed funding applications, old business plans, CVs etc.) to SAF one week before your session. This will allow your advisor to fully prepare for your advice session. Please be aware that SAF cannot complete funding applications, write business plans or CVs on your behalf. The session is designed to provide info, advice and support on your selected area of work.

Flexible packages are available for individuals and organisations of any size. Please contact SAF to discuss your requirements.

Please tick a maximum of two areas you wish to discuss during your 1:1 advice session:

	Business Development (organisation)
	Tick
	Professional Development (individual)
	Tick

	Business planning – the basics
	
	How to apply for funding – the basics
	

	Legal structures for organisations – the basics
	
	How to maximise your work experience placement or internship
	

	How to write a successful business plan
	
	How to write a CV and/or Have your CV reviewed
	

	Project Management & Budgeting
	
	Understanding Mentoring and Action Learning Sets
	

	Understanding Governance structures and Board development programmes
	
	Introduction to career reviews and career planning
	

	How to write a funding strategy
	
	Skills and training needs analysis
	

	Have your funding application reviewed
	
	Thinking of becoming self employed – the basics
	

	Building partnerships & working with partners
	
	
	

	How to work with consultants
	
	
	

	HR strategies – the basics
	
	
	

	How to manage a successful work
experience placement
	
	
	


Please return to: 

admin@southwarkartsforum.org 

or

SAF - Southwark Arts Forum

Block K, 1st Floor, Studio 106 
The Biscuit Factory
Tower Bridge Business Complex
100 Clements Road
London, SE16 4DG
For more info: 020 7231 3222
