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CONFIDENTIAL






APPLICATION FORM

POSITION APPLIED FOR: Director
 1.   PERSONAL DETAILS:
	Surname:



Forenames: 



Address:



Tel:
                                Home:
                                  Work:  

e- mail:


                                                        Mobile: 
(I understand that under the terms of the Asylum and Immigration Act 1996, should I be short listed for the post for which I am applying, I will provide for SAF an original document* showing my entitlement to work in this country.

* Acceptable documents include your National Insurance card, a birth certificate issued in the UK or the Republic of Ireland, a P45 from your previous employer, a valid passport, or any relevant authorisation allowing you to work in this country.)
Equal Opportunities:
In order to monitor SAF’s Equal Opportunities Policy, please complete and return the enclosed Equal Opportunities Form with your Application. 

Please note that any information provided is entirely confidential, and is not part of any selection procedure. Your completed Equal Opportunities Form will be separated from your application upon receipt.


Please note that we can accept emailed applications but that if you are short-listed, you will be asked to sign the Declaration at Interview. See Cover letter for details.

2.   PRESENT or most recent POST:
	Job Title / Position Held:
             
Name /Address of Employer:           
From/To:                                           Period of Notice:   
Type of employment:                      
Give a brief description of your responsibilities:

Why are you considering moving?  


3.   PREVIOUS EMPLOYMENT:  (most recent first - Continue on a separate page if necessary and add in any extra rows as needed)
	Dates:
	Job title:
	Employer’s name and address:
	Main duties / role functions:
	Reasons for leaving:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4.   VOLUNTARY / OTHER RELEVANT EXPERIENCE: 
	


5.  EDUCATION and TRAINING, including In-House Service and ongoing Continuing  

     Professional Development: 

(Please give details of your education and training from age 11 yrs to date starting with the most recent first- include where applicable details of current training)

5A)    Education and Qualifications:
	Dates:
	Secondary school / College/University/Other HE or FE:


	Examination / course taken:
	Grades / qualifications:

	
	
	
	

	
	
	
	

	
	
	
	


5B)   Any other relevant Training or Continuing Professional Development:
	Date/s
	Course title & subjects covered
	Training provider



	
	
	


6.   STATEMENT OF APPLICATION:
Please say why you wish to be considered for this post, and how you see your life and work experience (paid and unpaid) being used in this post.  Please ensure you use the Person Specification for guidance. 
Please note that your CV will NOT be accepted. Please continue on an additional sheet if necessary and clearly mark with your name and the post you are applying for. Please limit your response to two sides of A4.
	


7.  REFERENCES:  
Please give the names, full addresses, & telephone numbers of 2 people to whom reference can be made (not a member of your family).  One should be your current (or most recent) employer.  

	1.) Name of referee:         
	2.) Name of referee:            

	Address:  


	Address:



	E-mail address:        

Telephone No:       
	E-mail address:    
Telephone No:     

	Position:      

	Position:       

	Capacity known:  
	Capacity known:  

	Can we take up references before interview, if you are short listed?  

1:  yes/no
	Can we take up references before interview, if you are short listed?  

2:  yes/no


,  


8.   HEALTH:
· Please give details of any injury or illness you have experienced which has been of 3 weeks or more duration in the last 5 years.  Is this your usual sickness pattern?   

	


· Is there any other information you think we should have in order to consider your application?

	


· When could you take up this post if appointed?  

	


9.   DECLARATION:
· I certify that the information given in this application form is complete and accurate.

I confirm that the information I have given on this form is correct and complete, and that misleading statements may be sufficient for canceling any agreements made. 
Signed:  





Date:     

Please email your application and completed monitoring form to: edward@southwarkartsforum.org
Please see the covering letter for information on emailed applications.

Completed applications can also be sent by post to:
Edward Birch
Director

Southwark Arts Forum 

Block K, Studio 6
The Biscuit Factory

Tower Bridge Business Complex

100 Clements Rd

SE16 4DG

CLOSING DATE is Friday March 26th at 5pm.

We will not be able to consider any applications received after this deadline 

                             GOOD LUCK IN YOUR APPLICATION
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